
 

 
Dear Councillor 
 
The next meeting of the ACCOUNTS AND AUDIT Committee will be held at 6.30 pm on 
WEDNESDAY, 14 FEBRUARY 2024 in the Council Chamber, 13 Church Street, 
Clitheroe, BB7 2DD. 
 
I do hope you can be there. 
 
Yours sincerely 

 
 
CHIEF EXECUTIVE 
 
 

AGENDA 
  
1.   APOLOGIES FOR ABSENCE 

 
 

 
2.   TO APPROVE THE MINUTES OF THE PREVIOUS 

MEETING 
 

(Pages 3 - 6) 

 
3.   DECLARATIONS OF DISCLOSABLE PECUNIARY, 

OTHER REGISTRABLE AND NON REGISTRABLE 
INTERESTS 
 

 

 Members are reminded of their responsibility to declare any 
disclosable pecuniary, other registrable or non-registrable 
interest in respect of matters contained in the agenda. 
 

 

 
4.   PUBLIC PARTICIPATION 

 
 

 
ITEMS FOR DECISION 
 

 
 
5.   CLOSURE OF ACCOUNTS TIMETABLE 

 
(Pages 7 - 36) 

 Report of the Director of Resources and Deputy Chief 
Executive enclosed. 
 

 

 
6.   INFORMING THE AUDIT RISK ASSESSMENT 2023/24 

 
(Pages 37 - 66) 

 Report of the Director of Resources and Deputy Chief 
Executive enclosed. 
 

 

 
ITEMS FOR INFORMATION 
 

 
 
7.   INTERNAL AUDIT PROGRESS REPORT 2023/24 

 
(Pages 67 - 72) 

 Report of the Director of Resources and Deputy Chief 
Executive enclosed. 
 

 

 

Public Document Pack



 

8.   AUDITORS ANNUAL REPORT 2022/23 
 

(Pages 73 - 106) 

 Report of the Director of Resources and Deputy Chief 
Executive enclosed. 
 

 

 
9.   INTERNAL AUDIT UPDATE - UK SHARED PROSPERITY 

FUND (UKSPF) 
 

(Pages 107 - 118) 

 Report of the Director of Resources and Deputy Chief 
Executive enclosed. 
 

 

 
10.   REPORTS FROM REPRESENTATIVES ON OUTSIDE 

BODIES 
 

 

 None. 
 

 
 
11.   EXCLUSION OF PRESS AND PUBLIC 

 
 

 There are no items under this heading. 
 

 

 
 
 
 
 
 
 
Electronic agendas sent to members of Accounts and Audit – Councillor Robin Walsh 
(Chair), Councillor Stuart Hirst (Vice-Chair), Councillor Anthony (Tony) Austin, 
Councillor Stewart Fletcher, Councillor Jonathan Hill, Councillor Richard Newmark, 
Councillor Gaye McCrum, Councillor Lee Street, Councillor Charles McFall, Councillor 
Karl Barnsley and Councillor Michael Graveston. 
 
 
 
Contact: Democratic Services on 01200 414408 or committee.services@ribblevalley.gov.uk  

mailto:committee.services@ribblevalley.gov.uk


 

 
 

Minutes of Accounts and Audit 
 
Meeting Date:  Wednesday, 22 November 2023, starting at  6.30 pm 
Present:  Councillor R Walsh (Chair) 
 
Councillors: 
 
T Austin 
S Fletcher 
J Hill 
R Newmark 
G McCrum 
 

L Street 
C McFall 
K Barnsley 
M Graveston 
 

 
In attendance: Chief Executive, Director of Resources & Deputy Chief Executive, 
Head of Financial Services, Head of Legal and Democratic Services, Sophia Iqbal 
and Georgia Jones (Grant Thornton) 
 

497 APOLOGIES FOR ABSENCE  
 
Apologies for absence were received for the meeting from Councillor S Hirst. 
 

498 TO APPROVE THE MINUTES OF THE PREVIOUS MEETING  
 
The minutes of the meeting held on 27 September 2023 were approved as a correct 
record and signed by the Chairman. 
 

499 DECLARATIONS OF DISCLOSABLE PECUNIARY, OTHER REGISTRABLE AND 
NON REGISTRABLE INTERESTS  
 
There were no declarations of disclosable pecuniary, other registrable or non-
registrable interests. 
 

500 PUBLIC PARTICIPATION  
 
There was no public participation. 
 

501 UPDATED AUDIT FINDINGS REPORT 2022/23  
 
Georgia Jones, Key Audit Partner submitted a report on behalf of Grant Thornton 
which provided Members with an update as to their audit findings for Ribble Valley 
Borough Council.  It was noted that their work was almost complete, with just a few 
matters outstanding, namely: 
  

-        Completion of their work on pensions, with them yet to receive the letter 
of assurance from Lancashire Pension Fund 

  
-        Waiting for receipt of the management representation letter. 

  
-        A review of the final set of financial statements. 

  
Members were advised that the anticipated financial statements audit report opinion 
would be unqualified.  
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It was noted that the auditors had made two key recommendations in respect of the 
Value for Money work and that there are ongoing discussions with Officers in relation 
to this and there will be a more detailed report on this brought to the next Committee. 
  

502 PSAA AUDIT SCALE FEE PROPOSALS FOR 2023/24  
 
The Director of Resources and Deputy Chief Executive submitted an information 
report advising Committee that the Public Sector Audit Appointments (PSAA) had 
released details of the proposed scale fees for external audit work in respect of 
2023/24.  It was noted that the proposals saw the audit fees for the Council increasing 
from an equivalent fee of £50,832 to £127,588. 
  
The Head of Financial Services outlined the background and reminded Members that 
the process for appointments for an external auditor began in February 2022.  On 8 
March 2022 Full Council had approved the recommendation for RVBC to opt into the 
sector led option for the appointment of external auditors to principal local 
government and police bodies for five financial years from 1 April 2023. 
  
Concerns were raised as to level of the proposed increases and questions were 
asked as to whether any penalties would be incurred if the Council were to opt out of 
the sector led option.   
  
The Head of Financial Services reminded Members that it had previously been 
highlighted to Committee on 22 November 2022 that the scale fees for 2023/24 would 
increase by approximately 150%.  The Director of Resources and Deputy Chief 
Executive outlined the changes that have occurred over the last 10-15 years with 
regards to the external audit sector including the abolishment of the Audit 
Commission, procurement of auditors, reforms to local audit, level of scale fees, 
pressures in the local audit market and delays due to shortage of auditors and the 
increased requirements of the Financial Reporting Council (FRC).  It was further 
confirmed that the change in scale fees had been accounted for and was already 
included within the Council’s budget. 
  
Georgia Jones also outlined that the audit work that they undertake is of a specialist 
nature and they ensure that a thorough and comprehensive audit is carried out.  The 
audit regime has changed substantially over the last five years and the demand on 
auditors by regulators has increased exponentially. 
  

503 INTERNAL AUDIT PROGRESS REPORT  
 
The Director of Resources and Deputy Chief Executive submitted a report providing 
an update to Committee in respect of progress made in delivery against 2023/24 
Internal Audit Plan. It provided a summary of internal audit activity covering the period 
September 2023 to October 2023. 
  
Key focuses since the last Committee were noted to be the Changing Places grant 
claim and Treasury Management. 
  
It was noted that a Public Sector Internal Audit Standards (PSIAS) self-assessment 
was undertaken by the Internal Audit Manger throughout October 2023 and one 
recommendation was made.  As this recommendation will enhance practice and does 
not currently impact compliance with PSIAS and the CIPFA Local Government 
Application Note, it is now considered that the Internal Audit Service conforms with 
the International Standards for the Professional Practice of Internal Auditing based on 
the self-assessment. 
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504 STRATEGIC RISK REGISTER  
 
The Director of Resources and Deputy Chief Executive submitted a report detailing 
the strategic risk management activity that had taken place between April and 
October 2023. 
  
It was noted that it contains 16 open risks as at October 2023 which affect the 
delivery of the Corporate Strategy. 
  
The Internal Audit Manager advised that each risk has, not only been assigned 
individual risk owners, but also an appropriate service committee who can challenge 
decisions made by officers.  These committees would then provide assurances to this 
Committee over the management of risks and priorities.  
  

505 REPORTS FROM REPRESENTATIVES ON OUTSIDE BODIES  
 
There were no reports from representatives on outside bodies. 
 

506 EXCLUSION OF PRESS AND PUBLIC  
 
There were no items under this heading. 
 
 
The meeting closed at 7.06 pm 
 
If you have any queries on these minutes please contact the committee clerk, Jenny 
Martin 01200 414408  jenny.martin@ribblevalley.gov.uk. 
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RIBBLE VALLEY BOROUGH COUNCIL 
REPORT TO ACCOUNTS AND AUDIT COMMITTEE 

     
 meeting date:  14 FEBRUARY 2024 
 title: CLOSURE OF ACCOUNTS TIMETABLE 2023/24 
 submitted by:  DIRECTOR OF RESOURCES 
 principal author:  LAWSON ODDIE 
 
1 PURPOSE 
 
1.1 To remind members of the statutory requirement to closedown our accounts by 31 May 2024 

and publish them including any certificate, opinion or report issued by the auditor, by 30 
September 2024. 

 
1.2 To inform members of the benefits of closing down early, in particular the good governance 

aspects. 
 
1.3 To consider the detailed timetable to be adhered to if we are to achieve the required deadlines. 
 
2 BACKGROUND 
 
2.1 The Accounts and Audit Regulations 2015 set out detailed requirements in relation to duties 

and rights, and also brought in changes to the key deadlines for approval of the statement of 
accounts and completion of the audit. 

 
2.2 The Regulations have important implications for local authorities in terms of planning to ensure 

critical tasks are met and the approval of accounts carried out by set deadlines. 
 
2.3 The deadline for the publication of the draft unaudited statement of accounts for the year ending 

31 March 2024 will be 1 June 2024.  
 
2.4 The deadline for the publication of the audited Statement of Accounts for 2023/24 is the 30 

September 2024.  
 
3 THE ACCOUNTS AND AUDIT REGULATIONS 2015 
 
3.1 The principal matters covered by the regulations relevant to accounts preparation are: 
 

 the responsible financial officer must ensure that the accounting records kept by the 
authority are sufficient to enable the preparation of the statement of accounts 

 
 the statement of accounts is required to be prepared in accordance with the Regulations 

and proper practices in relation to accounts. 
 
 the responsible financial officer is required to certify that the accounts give a “true and fair 

view” of the financial position 
 
 at the point of certifying the accounts the authority must commence a 30 working day period 

for the exercise of public rights. 
 
 advertisement of the 30 working day period for the exercise of public rights must be 

published on the council’s website including a copy of the unaudited statement of accounts 
together with a declaration of the responsible financial officer as to the status of the accounts 
as unaudited and that they may be subject to change.     

 

DECISION 
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 conduct a review of the effectiveness of the system of internal control, which will feed into 
the preparation of the annual governance statement 

 
 the authority is to allow access to the accounts and specified supporting documents during 

the period for the exercise of public rights 
 
 following the conclusion of the period for the exercise of public rights, consider either by 

way of a committee or by the members meeting as a whole, the statement of accounts and 
approve the statement of accounts by a resolution of that committee or meeting. 

 
 publication of the audited accounts is to be achieved by 30 September. 
 
 as soon as reasonably practicable after conclusion of the audit publish a statement that the 

audit has been concluded and that the statement of accounts has been published, and the 
rights of inspection of the same.  

 
The Regulations stipulate various responsibilities for the closure of accounts; 

 

Members 

 Consider the findings of the annual review of the effectiveness of the system of 
internal control and approve the annual governance statement 

 following the conclusion of the period for the exercise of public rights and following 
the audit, consider the statement of accounts and approve the same and ensure that 
the statement of accounts is signed and dated by the person presiding at the 
committee at which that approval is given 

 Where, following completion of an audit, the council receives any audit letter, 
committee must meet to consider its contents as soon as reasonably practicable. 

 
 

Responsible Financial Officer 

 Determining on behalf of the authority, and ensuring they are observed and kept up 
to date -  

o The form of its accounting records and supporting records; and 

o Its financial control systems 

 Accounting records must, in particular, contain -  

o entries from day to day of all sums of money received and expended by the 
authority and the matters to which its income and expenditure or receipts and 
payments relate; and 

o a record of the assets and liabilities of the authority. 

 The financial control systems must include 

o measures to ensure that the financial transactions of the authority are recorded 
as soon as, and as accurately as, reasonably practicable; 

o measures to enable the prevention and the detection of inaccuracies and 
fraud, and the reconstitution of any lost records; and 

o measures to ensure that risk is appropriately managed; 

o identification of the duties of officers dealing with financial transactions and 
division of responsibilities of those officers. 

Page 8



2-24aa 
3 of 29 

 On behalf of the authority  

o sign and date the statement of accounts, and confirm that they are satisfied 
that it presents a true and fair view of the financial position of the authority at 
the end of the financial year to which it relates, and of the authority’s income 
and expenditure for that financial year; 

o ensures that commencement of the period for the exercise of public rights 
takes place 

 As soon as reasonably practicable after conclusion of an audit, publish on the website 

o a statement that the audit has been concluded and that the statement of 
accounts has been published 

o a statement of the rights of inspection conferred on local government electors 
and the address and hours during which, those rights may be exercised 

 
 

4 GOVERNANCE ISSUES 
 
4.1 The early production of the statement of accounts is an essential element of good governance, 

therefore enabling members to; 

 Receive assurance that accounting systems have operated adequately and have been 
closed down satisfactorily 

 Have confidence that the budget for the current year has a secure foundation 

 Understand the corporate financial performance during the year and also the position at 
31 March 

 Adopt the statement of accounts 
  

4.2 It is important that members are aware of the comfort gained from having the statement of 
accounts published and also that this comfort should be provided at the earliest opportunity. 

 
5 OTHER ISSUES 
 

Budget Implications 
5.1 It is imperative that the accounts for the current year are closed as soon as reasonably 

practicable in order to inform the budget setting process for future years.  This allows us to be 
in a position to consider the council’s reserves and balances and areas of over/under spending 
with greater certainty. 

 
Practical Issues 

5.2 The closedown timetable shows that we are planning to present the audited statement of 
accounts at the proposed meeting of this committee on Wednesday 25 September 2024 for 
approval (subject to approval of the proposed committee meeting timetable for 2024/25). 
 

5.3 It is important that all members endeavour to attend this meeting in order to ensure that 
the meeting is quorate. 
 
Timetable 

5.4 Based on our past experience, the availability of our external auditors and the statutory 
deadlines, we have determined a timetable for the closure of our accounts as attached at Annex 
1.  We firmly believe it is important that all staff are aware of the importance of achieving these 
deadlines and understand the vital roles they also play. As you will see from the timetable, a 
number of tasks have already begun or been completed. 
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5.5 You will see this timetable is considerably detailed and clearly indicates who is responsible for 
which actions.  We have used our experience from last year’s closure to inform this year’s 
deadlines.  Again, we intend to monitor when we actually achieve each individual task in order 
to inform future timetables. 

 
  
6 RECOMMENDED THAT COMMITTEE 
 
6.1      Endorse the suggested approach for the closure of the 2023/24 accounts. 

 
 
 
 

HEAD OF FINANCIAL SERVICES     DIRECTOR OF RESOURCES 
 
AA2-24/LO/AC 
5 February 2024 
 
For further information please ask for Lawson Oddie. 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

1 Wed 10-Jan-24 
Contact valuer to arrange for 
desktop review valuations 

Head of Financial 
Services 

Senior Accountant 
(Policy and Finance 

Committee and 
Planning Committee) 

  

3 Fri 09-Feb-24 
Lancashire Pension Fund – 
Request for pensions data check 

Head of Financial 
Services 

Systems and 
Payments 
Manager 

  

4 Mon 12-Feb-24 
Send email to Heads of Service 
asking them to review the balance 
sheet Plant and Equipment items  

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 

All Heads of 
Service 

  

5 Fri 23-Feb-24 
Deadline date for confirmation of 
pensions data to Your Pensions 
Service 

Head of Financial 
Services 

Systems and 
Payments 
Manager 

  

6 Fri 23-Feb-24 

Deadline for responses from Heads 
of Service following their review of 
balance sheet Plant and Equipment 
items 

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 

All Heads of 
Service 

  

7 Mon 
26-Feb-24 

and on-going 

Detailed review of “open” 
purchase orders, i.e. cancel/match 
up to invoice/keep under review to 
accrue, Ensure GRNs up to date 

Procurement 
Assistant  

All Senior 
Accountants 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

8 Mon 11-Mar-24 

Inform PAs of the deadline for 
receipt of holiday and lieu time 
records into the accounts section, in 
order to ensure records are up to 
date. 

Senior Accountant 
(Health and Housing 

Committee) 

All PAs 
 

Community 
Leisure and Sports 

Development 
Manager 

 
Store 

Person/Admin 
Officer 

 
Admin 

Officer/Mayor’s 
Secretary 

  

9 Mon 11-Mar-24 
Update Intranet pages relating to 
the Closure of the Accounts. 

Senior Accountant 
(Health and Housing 

Committee) 

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 

  

10 Mon 11-Mar-24 
Circulation of closure email and 
estimated creditor/debtor sheets 

Senior Accountant 
(Health and Housing 

Committee) 
   

11 Mon 11-Mar-24 

All staff responsible for entering 
year end invoices onto Financials to 
have been contacted and any 
training required arranged.

Systems and 
Payments Manager 

Payments 
Assistant 

    

12 Mon 11-Mar-24 
Latest date for depreciation journal 
transactions to be entered on Civica 
Financials 

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

13 Mon 18-Mar-24 
Send Request for all utilities meter 
readings to be taken as at 31 March 
2024 

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 
 

Head of 
Engineering 

Services 
 

Principal Surveyor 

  

14 
Mon-

Fri 
18 Mar-24 to 
29-Mar-24 

Continually ensure that all 
suspense accounts are cleared to 
nil 

All Senior 
Accountants 

 
Systems and 

Payments Manager 

Trainee 
Accounting 
Technician 

  

15 
Mon-

Fri 
18-Mar-24 to 

29-Mar-24 

Continually review credit balances 
on Debtors prior to final run of 
Creditor Payments 

Systems and 
Payments Manager 

Payments 
Assistant 

  

16 
Mon-

Fri 
18-Mar-24 to 

29-Mar-24 

Continually review disputed creditor 
invoices and debit balances prior to 
final run of Creditor Payments 

Systems and 
Payments Manager 

Payments 
Assistant 

  

17 Fri 22-Mar-24 
Request information from Onward 
Homes for VAT shelter 
arrangement 

Senior Accountant 
(Health and Housing 

Committee) 
   

18 Fri 22-Mar-24 Send out year-end stocktake sheets
All Senior 

Accountants 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

19 Tues 26-Mar-24 

Last payment run BACS/cheque 
dated 28 March 2024. Payment run 
to include ALL outstanding creditor 
payments (excluding disputed 
payments) 

Systems and 
Payments Manager 

ICT Support 
Officer 

  

20 Tues 26-Mar-24 

After last payment run, send email 
to all staff asking them not to enter 
any more creditor invoices until 
notified   

Systems and 
Payments Manager 

   

21 Wed 27-Mar-24 
Complete interim review and 
reconciliation of all capital income 
and expenditure.  

Senior Accountant 
(Health and Housing 

Committee) 
   

22 Thurs 28-Mar-24 
Receipt of desktop asset 
revaluations data. 

Head of Financial 
Services 

Senior Accountant 
(Policy and Finance 
Committee and 
Planning Committee)

  

23 
Thurs 
PM 

28-Mar-24 

Send email to all staff asking them 
not to use the purchasing, creditors 
or debtors modules of the 
Financials system until notified.  

Systems and 
Payments Manager 

   

P
age 14



ANNEX 1 
 Timetable for Closure of 2023/24 Accounts 

 

2-24aa 
9 of 29 

No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

24 Thurs 28-Mar-24 

ALL stock takes to be carried out: 
 
 General Stores (Depot) 
 Paper 
 Canteen Stock 
 Civic Regalia 

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 
 

Store 
Person/Admin 

Officer 
 

Printing and 
Stationery Officer 

 
Admin 

Officer/Mayor’s 
Secretary 

 
PA to Director of 

Community 
Services 

    

25 Thurs 28-Mar-24 

ALL stock takes to be carried out: 
 
 Pool 
 Gallery/TIC 

Senior Accountant 
(Community Services 

Committee and 
Economic Development 

Committee) 

Community 
Leisure and Sports 

Development 
Manager 

  
  
  

  
  
  

26 Thurs 28-Mar-24 
ALL stock takes to be carried out: 
 
 Pest Control 

Senior Accountant 
(Health and Housing 

Committee) 

Pest Control 
Officer 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

27 Thurs 28-Mar-24 

All relevant staff to have been 
contacted to notify them that all 
Goods Received Notes must be 
entered on to the Purchasing 
system where goods or services 
have been received by the end of 
the day on 31 March 2024 

Procurement 
Assistant 

Trainee 
Accounting 
Technician  

 
All staff 

responsible for 
purchasing 

    

28 Thurs 28-Mar-24 

Ensure All Creditor batches are 
closed and authorised and that 
Debtor invoices have all been 
authorised 

Systems and 
Payments Manager 

Payments 
Assistant 

    

29 Thurs 28-Mar-24 
Ensure Creditor and Debtor 
Reconciliation reports balance. 

Systems and 
Payments Manager 

Payments 
Assistant 

    

30 Thurs 28-Mar-24 
Ensure All Purchase Order 
requisitions are approved and 
authorised 

Procurement 
Assistant 

All staff 
responsible for 

purchasing 
  

31 Thurs 28-Mar-24 
Enter final emergency schedule for 
the year on to Creditors 

Systems and 
Payments Manager 

Clerical Assistant 
(Payments Team)   

32 Thurs 28-Mar-24 
All sundry debtor write off/write on 
adjustments to be completed 

Systems and 
Payments Manager 

   

33 Thurs 28-Mar-24 
Ensure Creditors/Debtors 
balance reports & Aged Debtors 
reports are set to run at overnight 

Systems and 
Payments Manager 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

34 Thurs 28-Mar-24 

All income to be paid in to cash 
office (cards, cheques & cash) – 
See later instruction for any further 
income received on the 31 March 
after this paying-in: 

  Level D Reception/Planning 

  Pool 

  TIC/Gallery 

  Car Parks 

 Joiner’s Arms 

 Exercise Referral 

 Market 

Accounting 
Technician 

(Community Services 
Committee and 

Economic Development 
Committee) 

Planning Admin 
Assistant 

 
Community 

Leisure and Sports 
Development 

Manager 
 

Gallery and 
Information Centre 

Supervisor 
 

Parking 
Administration 

Assistant 
 

Joiners Arms 
Scheme Warden 

 
Health and Fitness 

Development 
Officer 

 
Market Officer 

  

35 Thurs 28-Mar-24 
Absolute deadline for return of 
Officer and Member Interests 
Forms 

Senior Accountant 
(Health and Housing 

Committee) 

HR Officer 
 

Admin 
Officer/Mayor’s 

Secretary 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

36 Thurs 28-Mar-24 
All suspense accounts cleared 
down to nil where possible 

All Senior 
Accountants 

Trainee 
Accounting 
Technician  

  

37 Thurs 28-Mar-24 
Full skeleton accounts prepared 
together with all restatements 
where applicable 

Head of Financial 
Services 

   

 Fri 29-Mar-24 Good Friday     

 Mon 01-Apr-24 Easter Monday     

38 Mon 
01-Apr-24 

(AM) 

Change default year and budget 
settings – including funds checking 
budget for purchasing. 

Head of Financial 
Services 

     

39 Tues 
02-Apr-24 

(AM) 

Send REMINDER email to all staff 
asking them not to use the 
purchasing, creditors or debtors 
modules of the Financials system 
until notified.   

Systems and 
Payments Manager 

   

40 Tues 
02-Apr-24 

(AM) 
Change settings on creditor and 
debtor transaction codes.  

Head of Financial 
Services 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

41 Tues 02-Apr-24 

All staff responsible for petty cash 
books/floats/receipts to have 
brought them to the Accounts 
Section. 

Accounting 
Technician 

(Community Services 
Committee and 

Economic Development 
Committee) 

PA to Chief 
Executive 

 
Senior Planning 
Admin Officer 

 
PA to Director of 

Community 
Services 

 
Arts Development 

Officer 
 

Community 
Leisure and Sports 

Development 
Manager

    

42 Tues 02-Apr-24 
Last date for the receipt of office 
staff capital timesheets for 
charging to capital schemes  

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 

All capital scheme 
lead officers 

    

43 Tues 02-Apr-24 
Last date for the receipt of Grounds 
Maintenance timesheets. 

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 

Amenity Cleansing 
and Grounds 
Maintenance 

Manager 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

44 Tues 02-Apr-24 
Last date for the receipt of Works 
Administration and Vehicle 
Workshop timesheets. 

Accounting 
Technician 

(Community Services 
Committee and 

Economic Development 
Committee) 

Head of 
Engineering 

Services  
    

45 Tues 02-Apr-24 

Roll Forward purchase order 
commitments to new financial year 
and provide reports to Senior 
Accountants 

Senior Accountant 
(Community Services 

Committee and 
Economic Development 

Committee) 

Procurement 
Assistant 

    

46 Tues 02-Apr-24 
Finalise PWLB interest and 
average interest rate for 
investments 

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

47 Tues 02-Apr-24 

All remaining income (received 
after the final paying-in previously 
made on 31 March) up to the close 
of 31 March to be paid in to cash 
office (cards, cheques & cash): 

  Level D reception/Planning 

  Pool 

  TIC/Gallery 

  Car Parks 

 Joiner’s Arms 

 Exercise Referral 

 Market 

Accounting 
Technician 

(Community Services 
Committee and 

Economic Development 
Committee) 

Planning Admin 
Assistant 

 
Community 

Leisure and Sports 
Development 

Manager 
 

Gallery and 
Information Centre 

Supervisor 
 

Parking 
Administration 

Assistant 
 

Joiners Arms 
Scheme Warden 

 
Health and Fitness 

Development 
Officer 

 
Market Officer 

    

48 Tues 02-Apr-24 

Income analysis sheets for Pool, 
TIC/Gallery to be passed to 
Accounting Technician (Community 
Services Committee and Economic 
Development Committee) for 
period up to and including 31 
March 

Accounting 
Technician 

(Community Services 
Committee and 

Economic Development 
Committee) 

Community 
Leisure and Sports 

Development 
Manager 

 
Gallery and 

Information Centre 
Supervisor 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

49 Tues 02-Apr-24 
Cash office to have processed any 
remaining balances on all bank 
statements up to 31 March 

Accounting 
Technician 

(Community Services 
Committee and 

Economic Development 
Committee) 

Senior Cashier     

50 Tues 02-Apr-24 
Receipt of Council Tax and 
Business Rates reports 

Head of Financial 
Services 

 
Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 

Head of Revenues 
and Benefits 

  

51 Tues 02-Apr-24 

Completed Statement 1’s & 2’s up 
to & incl. 31 March to be passed to 
Accounting Technician (Community 
Services Committee and Economic 
Development Committee) and 
thereafter on a daily basis 

Accounting 
Technician 

(Community Services 
Committee and 

Economic Development 
Committee) 

Senior Cashier     
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Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

52 Tues 02-Apr-24 

Last date for receipt of completed 
and authorised stock sheets:           
 Stores 
 Paper 
 Canteen Stock  
 Civic Regalia 

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 
 

 Store 
Person/Admin 

Officer 
 

Printing and 
Stationery Officer 

 
PA to Director of 

Community 
Services 

 
Admin 

Officer/Mayor’s 
Secretary 

  
  
   

  
  
  
  
  

53 Tues 02-Apr-24 

Last date for receipt of completed 
and authorised stock sheets:           
 Pool 
 Gallery/TIC 

Senior Accountant 
(Community Services 

Committee and 
Economic Development 

Committee) 

Community 
Leisure and Sports 

Development 
Manager 

  
  
  

  
  
  

54 Tues 02-Apr-24 
Last date for receipt of completed 
and authorised stock sheets:           
 Pest Control 

Senior Accountant 
(Health and Housing 

Committee) 

Pest Control 
Officer 

  
  

  
  

55 Tues 02-Apr-24 

All sundry debtor control sheets 
for 2023/24 financial year to have 
been received in the Accounts 
Office

Systems and 
Payments Manager 

All staff   
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

56 Tues 02-Apr-24 
Last date for receipt of estimated 
debtor sheets 

All Senior 
Accountants 

All staff     

57 Tues 02-Apr-24 
All stores receipts/issues notes to 
be received in accounts section  

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 

Store 
Person/Admin 

Officer 
 

  

58 Thurs 04-Apr-24 
Last day for entering old year 
creditor invoices on Financials 

Systems and 
Payments Manager 

All staff     

59 Fri 05-Apr-24 
Last day for receipt of holiday and 
lieu time records from PAs 

Senior Accountant 
(Health and Housing 

Committee) 

PA to Director of 
Community 

Services 
 

PA to Chief 
Executive 

 
Community 

Leisure and Sports 
Development 

Manager 
 

Store 
Person/Admin 

Officer 
 

Admin 
Officer/Mayor’s 

Secretary 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

60 Fri 05-Apr-24 
Bank reconciliation to have been 
completed and authorised 

Accounting 
Technician 

(Community Services 
Committee and 

Economic Development 
Committee) 

  
  
  

    

61 Fri 05-Apr-24 Entry of year end cash journals 

Accounting 
Technician 

(Community Services 
Committee and 

Economic Development 
Committee) 

   

62 Fri 05-Apr-24 
Last day for receipt of estimated 
creditor sheets 

Senior Accountant 
(Health and Housing 

Committee) 
All staff      

63 Fri 05-Apr-24 
Capital accounts finished and 
journals entered 

Head of Financial 
Services 

Senior Accountant 
(Health and Housing 

Committee) 
  

64 Fri 05-Apr-24 
Decision taken on assets to be 
added/written off 

Head of Financial 
Services 
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No.   
Completion 

Date 
Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

65 Fri 05-Apr-24 

Last date for processing of office 
staff capital, Works Admin and 
Grounds Maintenance Timesheets 
on to Financials 

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 
 

Accounting 
Technician 

(Community Services 
Committee and 

Economic Development 
Committee) 

Trainee 
Accounting 
Technician  

  

66 Fri 05-Apr-24 

Completion of system 
reconciliations: 
 Council Tax 
 NNDR 

Housing Benefits 

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 

 
Senior Accountant 
(Health and Housing 

Committee) 
  

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 

Trainee 
Accounting 
Technician  

  
  
  

  
  
  

67 Fri 05-Apr-24 General Stores to be finalised 

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 

Store 
Person/Admin 

Officer 
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No.   
Completion 
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Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

68 
Mon to 

Fri 
08-Apr-24 to 

12-Apr-24 
Audit Planning Work 

 
Grant Thornton 

 
Head of Financial 

Services 

   

69 Fri 12-Apr-24 
Capital Financial data updated in 
Narrative Report 

Head of Financial 
Services 

   

70 Fri 12-Apr-24 
Completion of non-financial 
elements of Narrative Report 

Head of Financial 
Services 

Systems and 
Payments 
Manager  

 
Head of HR 

 
Principal Policy 

and Performance 
Officer 

 
Trainee 

Accounting 
Technician  

  

71 Fri 12-Apr-24 
Receipt of IAS19 information from 
Lancashire Pension Fund 

Head of Financial 
Services 

   

72 Fri 12-Apr-24 
Complete draft Housing Benefit 
subsidy claim and working papers 

Benefits Manager    
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No.   
Completion 
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Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

73 Fri 12-Apr-24 Interest allocated 

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 

   

74 Fri 12-Apr-24 

Completion of system 
reconciliations: 
 Car Parking 
 Planning 
 Building Control 
 Housing Rents 
 Licensing 
 Land Charges 

 

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 

 
Senior Accountant 
(Health and Housing 

Committee) 
  

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 

Trainee 
Accounting 
Technician  

  
  
  

  
  
  

75 Mon 15-Apr-24 

Asset revaluations as provided by 
the Valuation Office entered on to 
Technology Forge and journaled on 
to Financials  

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 

   

76 Mon 15-Apr-24 
Closedown collection fund for 
Council Tax and inform LCC, Fire 
and Police 

Head of Financial 
Services 
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Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

77 Wed 17-Apr-24 

Central establishment and other 
recharges to have been 
completed by: 

 Council Offices 
 Civic Suite 
 IT Services 
 Resources 
 Chief Executives 
 Economic Development 

Senior Accountant  
(Policy and Finance 

Committee and 
Planning Committee) 

 

   

78 Wed 17-Apr-24 

Central establishment and other 
recharges to have been 
completed by: 

 Community Services 

Senior Accountant 
(Community Services 

Committee and 
Economic Development 

Committee) 

   

79 Fri 19-Apr-24 
Complete and submit Housing 
Benefit subsidy claim and working 
papers 

Senior Accountant 
(Health and Housing 

Committee) 
   

80 Fri 19-Apr-24 

Other recharges to have been 
completed by: 

 Depot 
 Grounds Maintenance 
 Vehicles and Plant 
 Balances on WKSAD and 

VEHCL 
 Refuse Collection 

Senior Accountant 
(Community Services 

Committee and 
Economic Development 

Committee) 

  
  
  
  
  
  

  
  
  
  
  
  

  
  
  
  
  
  

81 Fri 19-Apr-24 
Other recharges to have been 
completed by: 
 Use of Market Buildings 

Senior Accountant 
(Health and Housing 

Committee) 
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Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

82 Fri 19-Apr-24 
IAS19 adjustment journals (as 
required) to be entered by 

Head of Financial 
Services 

      

83 Fri 19-Apr-24 
Update Narrative Report with 
Pensions data 

Head of Financial 
Services 

   

84 Fri 19-Apr-24 
VAT Shelter figures to be received 
from Onward Homes 

Senior Accountant 
(Health and Housing 

Committee) 
   

85 Fri 19-Apr-24 Possible deadline for NNDR3 
Head of Revenues 

and Benefits 
   

86 Fri 26-Apr-24 
Compensated absences analysis 
and ledger entries completed 

Senior Accountant 
(Health and Housing 

Committee) 
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Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

87 Fri 26-Apr-24 

Data produced, checked, reviewed 
and published on the website in 
respect of Data Transparency 
requirements 
 

Senior Officers 
Salaries/remuneration 

 Members’ Allowances 

 Expenditure >£250 

 Grants to Voluntary 
Organisations 

 Procurement ITT and 
Contracts/Payments > £5k 

 Car Parking Account 

Senior Accountant 
(Health and Housing 

Committee) 

Systems and 
Payments 
Manager  

 
Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee) 
 

Procurement 
Assistant  

 
Senior Accountant 
(Community Services 

Committee and 
Economic 

Development 
Committee)

  

 Thurs 02-May-24 
Police & Crime Commissioner 
Election 

    

88 Fri 03-May-24 
ALL Service committee accounts 
to be finished and general fund 
summary account complete 

All Senior 
Accountants 

   

89 Fri 03-May-24 
Final Income and Expenditure 
Cleardown Run 

Head of Financial 
Services 

   

 Mon 06-May-24 Early May Bank Holiday     

ANY FURTHER JOURNALS FOR 2023/24 FINANCIAL YEAR TO BE AGREED WITH HEAD OF FINANCIAL SERVICES BEFORE ENTERING 
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Task Lead Officer 

Other Key 
Persons 

Date 
Actually 
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Comments 

90 Fri 10-May-24 
Finalise Narrative Report with 
revenue financial data 

Head of Financial 
Services 

   

91 Mon 20-May-24 

Produce all key financial 
statements:  Expenditure & Funding 
Analysis, CIES, MiRS, Balance 
Sheet, Cash Flow Statement 

Head of Financial 
Services 

      

92 Wed 22-May-24 
Report Annual Governance 
Statement and Findings of 
Review to CMT  

Internal Auditor    

93 Fri 24-May-24 
Annual Governance Statement to 
Leader and CE for signing 

Internal Auditor    

94 Fri 24-May-24 Finalise all notes to the accounts 
Head of Financial 

Services 
All Senior 

Accountants 
    

 Mon 27-May-24 Spring Bank Holiday         

95 Tues 28-May-24 
All working papers up to date and 
made available and checked for 
completeness on the Inflo System 

Head of Financial 
Services 

All Senior 
Accountants 

 
Accounting 
Technicians

  

96 Fri 31-May-24 
Accounts final sign off by Director 
of Resources and published as 
subject to audit on website 

Director of 
Resources 

Head of Financial 
Services 

  

97 Fri 31-May-24 
Accounts forwarded to Grant 
Thornton for commencement of 
audit 

Head of Financial 
Services 
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Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

98 Fri 31-May-24 
Advertise  accounts available for 
inspection on website from 
Monday 3 June 2024 

Head of Financial 
Services 

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee)

    

99 Mon 03-Jun-24 
Period of public inspection starts 
(30 consecutive working days from 
sign off by Director of resources) 

Head of Financial 
Services 

     

100 Fri 
14-Jun-24 
(date to be 
confirmed) 

WGA Return to be completed 
(Unaudited) 

Senior Accountant 
(Health and Housing 

Committee) 
   

101 Fri 
28-Jun-24 
(date to be 
confirmed) 

Revenue Outturn Forms to be 
completed 

Senior Accountant 
(Health and Housing 

Committee) 
   

102 Fri 
28-Jun-24 
(date to be 
confirmed) 

Capital Outturn Form to be 
completed 

Senior Accountant 
(Health and Housing 

Committee) 
   

103 Mon 01-Jul-24 
Grant Thornton commence final 
accounts audit 

Grant Thornton    

104 Tues 09-Jul-24 
Review meeting with Grant 
Thornton 

Head of Financial 
Services 

Grant Thornton   

105 Tues 16-Jul-24 
Review meeting with Grant 
Thornton 

Head of Financial 
Services 

Grant Thornton   

106 Tues 23-Jul-24 
Review meeting with Grant 
Thornton 

Head of Financial 
Services 

Grant Thornton   
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Task Lead Officer 

Other Key 
Persons 

Date 
Actually 

Done 
Comments 

107 Tues 30-Jul-24 
Review meeting with Grant 
Thornton 

Head of Financial 
Services 

Grant Thornton   

108 Tues 06-Aug-24 
Review meeting with Grant 
Thornton 

Head of Financial 
Services 

Grant Thornton   

109 Tues 13-Aug-24 
Review meeting with Grant 
Thornton 

Head of Financial 
Services 

Grant Thornton   

110 Tues 20-Aug-24 
Clearance meeting with Grant 
Thornton 

Director of 
Resources  

 
Head of Financial 

Services 

Grant Thornton   

111 Fri 23-Aug-24 

Complete Audit Findings Report 
adjustments and issue final 
Statement of Accounts to Grant 
Thornton

Head of Financial 
Services 

Grant Thornton   

 Mon 26-Aug-24 Summer Bank Holiday         

112 Fri 
30-Aug-24 
(date to be 
confirmed) 

Whole of Government Accounts 
return (audited) to be completed 

Senior Accountant 
(Health and Housing 

Committee) 
      

113 Tues 17-Sep-24 

Distribution date for Accounts and 
Audit Committee and Director of 
Resources (CFO) sign accounts 
for true and fair view 

Head of Financial 
Services 
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Other Key 
Persons 

Date 
Actually 
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Comments 

114 Wed 
Potentially 
25-Sep-24 

Proposed Accounts and Audit 
Committee meeting date - to 
consider the Audit Findings 
Report and approve Audited 
Final Accounts 

Director of 
Resources 

Head of Financial 
Services 

  

115 Thurs 26-Sep-24 
Receipt of Accounts opinion 
from Grant Thornton 

Head of Financial 
Services 

Grant Thornton   

116 Thurs 26-Sep-24 
Audited Accounts to be published 
on website by 

Head of Financial 
Services 

Accounting 
Technician 

(Policy and Finance 
Committee and 

Planning Committee)

  

117 Mon 30-Sept-24 
Close the Financial Year on the 
Financials system and roll forward 
balances. 

Head of Financial 
Services 
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RIBBLE VALLEY BOROUGH COUNCIL 
REPORT TO ACCOUNTS & AUDIT COMMITTEE 

 
meeting date: 14 FEBRUARY 2024 
title: INFORMING THE AUDIT RISK ASSESSMENT 
submitted by: DIRECTOR OF RESOURCES 
principal author: LAWSON ODDIE 
 

1 PURPOSE 

1.1. To ask members to ratify the responses made by management in response to a number of 
questions raised by Grant Thornton. These questions cover some important areas of the 
auditor risk assessment where there is a requirement to make inquiries of the Accounts and 
Audit Committee under auditing standards. 

1.2. Relevance to the Council’s ambitions and priorities: 

 Community Objectives – none identified. 
 Corporate Priorities – assessing the Council’s system of internal control contributes to 

the achievement of the corporate priority of being a well-managed Council. 
 Other Considerations – none identified. 

2 BACKGROUND 

2.1. The document attached at Annex 1 details the management responses to a series of 
questions asked by Grant Thornton in assessing the audit risk. Under International 
Standards on Auditing (UK), (ISA(UK)) auditors have specific responsibilities to 
communicate with the Accounts and Audit Committee. ISA(UK) emphasises the 
importance of two-way communication between the auditor and the Accounts and Audit 
Committee and specify matters that should be communicated. 

2.2. This two-way communication assists both the auditor and the Accounts and Audit 
Committee in understanding matters relating to the audit and developing a constructive 
working relationship. It also enables the auditor to obtain information relevant to the audit 
from the Accounts and Audit Committee and supports the Accounts and Audit Committee 
in fulfilling its responsibilities in relation to the financial reporting process. 

2.3. The document has a series of questions to management of the council, covering: 

 General Enquiries of Management 

 Fraud 

 Laws and Regulations 

 Related Parties 

 Going Concern 

 Accounting Estimates 

2.4. Accounts and Audit Committee should consider whether these responses are consistent 
with its undertaking and whether there are further comments it wishes to make. 

3 RISK ASSESSMENT 

3.1 The approval of this report may have the following implications: 

 Resources – there are no resources issues as a direct result of approving this report.  
 Technical, Environmental and Legal – None identified as a direct result of approving the 

recommendations this report 
 Political – None identified 
 Reputation – None identified 

DECISION  
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 Equality & Diversity – None identified as a direct result of approving the recommendations 
of this report 

4 RECOMMENDED THAT COMMITTEE  

4.1 Ratify the responses made to the Grant Thornton document ‘Informing the audit risk 
assessment for Ribble Valley Borough Council 2023/24’ as attached at Annex 1. 

 

 

HEAD OF FINANCIAL SERVICES DIRECTOR OF RESOURCES AND DEPUTY CHIEF 
EXECUTIVE 

AA1-24/LO/AC 
5 February 2024 

 

BACKGROUND PAPERS 
None 
 
For further information please ask for Lawson Oddie 
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© 2024 Grant Thornton UK LLP | Ribble Valley Borough Council 2023/24

Commercial in confidence

The contents of this report relate only to the matters which have come to our attention, which 
we believe need to be reported to you as part of our audit process.  It is not a comprehensive 
record of all the relevant matters, which may be subject to change, and in particular we cannot 
be held responsible to you for reporting all of the risks which may affect your business or any 
weaknesses in your internal controls.  This report has been prepared solely for your benefit and 
should not be quoted in whole or in part without our prior written consent. We do not accept any 
responsibility for any loss occasioned to any third party acting, or refraining from acting on the 
basis of the content of this report, as this report was not prepared for, nor intended for, any 
other purpose.

2

P
age 40



© 2024 Grant Thornton UK LLP | Ribble Valley Borough Council 2023/24

Commercial in confidence
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Commercial in confidence

Purpose

The purpose of this report is to contribute towards the effective two-way communication between Ribble Valley Borough Council’s external auditors 
and Ribble Valley Borough Council’s Accounts and Audit Committee, as 'those charged with governance'. The report covers some important areas of 
the auditor risk assessment where we are required to make inquiries of the Accounts and Audit Committee under auditing standards.   

Background

Under International Standards on Auditing (UK), (ISA(UK)) auditors have specific responsibilities to communicate with the Accounts and Audit 
Committee. ISA(UK) emphasise the importance of two-way communication between the auditor and the Accounts and Audit Committee and also 
specify matters that should be communicated.

This two-way communication assists both the auditor and the Accounts and Audit Committee in understanding matters relating to the audit and 
developing a constructive working relationship. It also enables the auditor to obtain information relevant to the audit from the Accounts and Audit 
Committee and supports the Accounts and Audit Committee in fulfilling its responsibilities in relation to the financial reporting process. 

Communication

As part of our risk assessment procedures we are required to obtain an understanding of management processes and the Local Government’s 
oversight of the following areas:

• General Enquiries of Management

• Fraud,

• Laws and Regulations,

• Related Parties, 

• Going Concern, and

• Accounting Estimates.

4
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Purpose

This report includes a series of questions on each of these areas and the response we have received from Ribble Valley Borough Council’s 
management. The Accounts and Audit Committee should consider whether these responses are consistent with its understanding and whether there 
are any further comments it wishes to make. 

5
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Commercial in confidence

General Enquiries of Management

Management responseQuestion

There have been significant movements in inflation and interest rates during the year, particularly since the 
budget was set and approved. This will have a material impact on the outturn position compared to the 
Original Estimate.

1. What do you regard as the key events or issues that 
will have a significant impact on the financial statements 
for 2023/24?  

These are reviewed annually and will next be considered at the April meeting of the Accounts and Audit 
Committee.

At this stage there are none anticipated.

2. Have you considered the appropriateness of the 
accounting policies adopted by Ribble Valley Borough 
Council?
Have there been any events or transactions that may 
cause you to change or adopt new accounting policies? 
If so, what are they?

The only financial instruments are in respect of:

• Cash held by the Council, bank accounts, short term investments and subscribed for shares in the UK 
Municipal Bonds Agency plc (Local Capital Finance Company).

• Long-Term Debtors, consisting of car loans and a loan to Roefield Leisure Centre.

• Short-Term Debtors, representing net operational (sundry) debtors.

• Long-Term and Short-Term borrowings, being loans with the Public Works Loan Board.

• Short-Term Creditors, being the Council’s operational creditors.

There is no use of derivatives

3. Is there any use of financial instruments, including 
derivatives? If so, please explain

None4. Are you aware of any significant transaction outside 
the normal course of business? If so, what are they?

6
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General Enquiries of Management

Management responseQuestion

We are not aware of any changes in circumstances that would lead to an impairment of non-current 
assets. All service assets continue to be in use.

5. Are you aware of any changes in circumstances that 
would lead to impairment of non-current assets? If so, 
what are they?

No6. Are you aware of any guarantee contracts? If so, 
please provide further details

No7. Are you aware of the existence of loss contingencies 
and/or un-asserted claims that may affect the financial 
statements? If so, please provide further details

Geldards

Towers & Hamlins

Beavan Britton

For the avoidance of doubt the above are not working on open litigation or contingencies from previous 
years but have provided non contentious advice or advice on discrete issues.

8. Other than in house solicitors, can you provide details 
of those solicitors utilised by Ribble Valley Borough 
Council during the year. Please indicate where they are 
working on open litigation or contingencies from prior 
years?
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General Enquiries of Management

Management responseQuestion

No9. Have any of the Ribble Valley Borough Council’s 
service providers reported any items of fraud, non-
compliance with laws and regulations or uncorrected 
misstatements which would affect the financial 
statements? If so, please provide further details

Various advisors will have been engaged during the year across a wide range of council services eg
valuation office, agents, consultants, archaeological advisors.

10. Can you provide details of other advisors consulted 
during the year and the issue on which they were 
consulted?

Credit loss provisions will be allowed for on the council’s sundry debt balance, overpaid housing benefit 
balances being recovered from ongoing benefit, rent arrears, arrears on council tax and arrears on business 
rates.

11. Have you considered and identified assets for which 
expected credit loss provisions may be required under 
IFRS 9, such as debtors (including loans) and 
investments? If so, please provide further details
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Fraud

Matters in relation to fraud

ISA (UK) 240 covers auditors responsibilities relating to fraud in an audit of financial statements.

The primary responsibility to prevent and detect fraud rests with both the Accounts and Audit Committee and management. Management, 
with the oversight of the Accounts and Audit Committee, needs to ensure a strong emphasis on fraud prevention and deterrence and
encourage a culture of honest and ethical behaviour. As part of its oversight, the Accounts and Audit Committee should consider the 
potential for override of controls and inappropriate influence over the financial reporting process.

As Ribble Valley Borough Council’s external auditor, we are responsible for obtaining reasonable assurance that the financial statements 
are free from material misstatement due to fraud or error. We are required to maintain professional scepticism throughout the audit, 
considering the potential for management override of controls.

As part of our audit risk assessment procedures we are required to consider risks of fraud. This includes considering the arrangements 
management has put in place with regard to fraud risks including: 

• assessment that the financial statements could be materially misstated due to fraud,

• process for identifying and responding to risks of fraud, including any identified specific risks, 

• communication with the Accounts and Audit Committee regarding its processes for identifying and responding to risks of fraud, and

• communication to employees regarding business practices and ethical behaviour. 

We need to understand how the Accounts and Audit Committee oversees the above processes. We are also required to make inquiries of 
both management and the Accounts and Audit Committee as to their knowledge of any actual, suspected or alleged fraud. These areas 
have been set out in the fraud risk assessment questions below together with responses from Ribble Valley Borough Council’s 
management. 
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Fraud risk assessment

Management responseQuestion

Yes

The Internal Audit Manager undertakes a formal risk assessment annually to determine the risk-based 
Internal Audit Plan.  However, the identification of emerging risks continues daily.  This also takes into 
consideration the risk of fraud to the Council, focusing on core systems and mandated requirements.  
The Plan and subsequent Progress Reports are reported to Accounts and Audit Committee regularly 
throughout the year.

The Council has reviewed and implemented their Strategic Risk Register which is reviewed regularly by 
HoS and CMT; and subsequently reported to Accounts and audit Committee bi-annually.   The Risk 
Management Policy has also been reviewed in year.

1. Has Ribble Valley Borough Council assessed the risk 
of material misstatement in the financial statements due 
to fraud?

How has the process of identifying and responding to 
the risk of fraud been undertaken and what are the 
results of this process? 

How do the Local Government’s risk management 
processes link to financial reporting?

We assess the risk based priority of an audit area for inclusion in our Internal Audit Plan2. What have you determined to be the classes of 
accounts, transactions and disclosures most at risk to 
fraud? 

There was one fraud referral made in year.  The investigation was in progress at the time of writing.3. Are you aware of any instances of actual, suspected 
or alleged fraud, errors or other irregularities either 
within Ribble Valley Borough Council as a whole, or 
within specific departments since 1 April 2023? If so, 
please provide details
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Fraud risk assessment

Management responseQuestion

Risk issues and assurance opinions are provided independently to all meetings of the Accounts and Audit 
Committee through the Internal Audit Manager’s Progress Report and annual Head of Audit Opinion.  In 
relation specifically to fraud, Members would be provided with the necessary information if this arose.  This 
may be from either Internal Audit Manager or other investigating officer.  Processes for reporting are 
outlined in the Whistleblowing Policy, Counter Fraud, Bribery and Corruption Policy Statement and Strategy 
and Anti-Money Laundering Policy.

4. As a management team, how do you communicate 
risk issues (including fraud) to those charged with 
governance?                                                                     

Although no specific risks of fraud have been identified throughout the year, the CMT identified the overall 
risk of fraud as a strategic risk on the SRR (003), and the necessary controls in place to mitigate/ identify 
them.

5. Have you identified any specific fraud risks? If so, 
please provide details

Do you have any concerns there are areas that are at 
risk of fraud?

Are there particular locations within Ribble Valley 
Borough Council where fraud is more likely to  occur?

Control environment, Internal Audit Plan, Whistleblowing and Counter Fraud, Bribery and Corruption Policy 
Statement and Strategy

6. What processes do Ribble Valley Borough Council
have in place to identify and respond to risks of fraud?

11
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Fraud risk assessment

Management responseQuestion
The Internal Audit Manager undertakes an independent risk assessment to develop the 
risk-based Internal Audit Plan and considers the risk of fraud through review of controls.  
If recommendations are made on specific assignments to improve the control 
environment, these are monitored though the follow up process to ensure implemented 
by senior management.

In addition to the Whistleblowing and Counter Fraud, Bribery and Corruption Policies, the 
Council also has an Anti-Money Laundering Policy in place and take part in the NFI as 
required.

Continued staff shortages may impact the control environment.

7. How do you assess the overall control environment for Ribble 
Valley Borough Council, including:

• the existence of internal controls, including segregation of 
duties; and

• the process for reviewing the effectiveness the system of 
internal control?  

If internal controls are not in place or not effective where are the 
risk areas and what mitigating actions have been taken?

What other controls are in place to help prevent, deter or detect 
fraud?

Are there any areas where there is a potential for override of 
controls or inappropriate influence over the financial reporting 
process (for example because of undue pressure to achieve 
financial targets)? If so, please provide details

Not aware of any8. Are there any areas where there is potential for misreporting? If 
so, please provide details
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Fraud risk assessment

Management responseQuestion
Via our Procurement arrangements, induction process, staff meetings, press releases, training and 
various policies. The council operate Codes of Conduct for both Members and Staff in addition to 
robust business and personal interest declarations.

Financial regulations state staff should be alert to the possibility of fraud and to report any concerns. 
Reporting suspected irregularities is essential to the Counter Fraud, Bribery and Corruption Policy 
Statement and Strategy. The Council's Whistleblowing Procedure provides a clear path for 
individuals to raise concerns of malpractice in any aspects of the Council’s work, without the fear of 
recrimination or victimisation

Our policies provide examples. One issue has been reported in year which was being investigated at 
the time of writing.

9. How does Ribble Valley Borough Council communicate 
and encourage ethical behaviours and business processes 
of its staff and contractors? 

How do you encourage staff to report their concerns about 
fraud?

What concerns are staff expected to report about fraud? 
Have any significant issues been reported? If so, please 
provide details

All posts with potential to override controls, However particularly those who have influence over any 
decision-making processes

Via the control environment.  Eg separation of duties, documentation of decisions, necessary 
authorisations, limitations on access to system permissions.

10. From a fraud and corruption perspective, what are 
considered to be high-risk posts?

How are the risks relating to these posts identified, 
assessed and managed?

Each year, Members declare interests by completing a ‘Disclosable Pecuniary Interests’ form and a 
‘Related Party Relationships’ form. These forms list any relationships and interests and are reviewed 
by management. Staff are also required to make any declarations of conflicts of interest

Managed in part through the declarations of business and personal interests process.

11. Are you aware of any related party relationships or 
transactions that could give rise to instances of fraud? If so, 
please provide details

How do you mitigate the risks associated with fraud related 
to related party relationships and transactions?
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Fraud risk assessment

Management responseQuestion
Internal staff can submit reports directly to the Accounts and Audit Committee.  The Head of Internal 
Audit role regularly provides a monitoring report which updates members regarding recent audits and 
assurance levels.

The Audit Committee approves the annual Internal Audit Plan.  They also receive regular updates on 
progress and in cases of breaches would receive detailed reports.

Worked well

12. What arrangements are in place to report fraud 
issues and risks to the Accounts and Audit 
Committee? 

How does the Accounts and Audit Committee 
exercise oversight over management's processes 
for identifying and responding to risks of fraud and 
breaches of internal control?

What has been the outcome of these arrangements 
so far this year?

No13. Are you aware of any whistle blowing potential 
or complaints by potential whistle blowers? If so, 
what has been your response?

No14. Have any reports been made under the Bribery 
Act? If so, please provide details
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Law and regulations

Matters in relation to laws and regulations

ISA (UK) 250 requires us to consider the impact of laws and regulations in an audit of the financial statements.

Management, with the oversight of the Accounts and Audit Committee, is responsible for ensuring that Ribble Valley Borough Council’s operations 
are conducted in accordance with laws and regulations, including those that determine amounts in the financial statements. 

As auditor, we are responsible for obtaining reasonable assurance that the financial statements are free from material misstatement due to fraud or 
error, taking into account the appropriate legal and regulatory framework. As part of our risk assessment procedures we are required to make 
inquiries of management and the Accounts and Audit Committee as to whether the body is in compliance with laws and regulations. Where we 
become aware of non-compliance or suspected non-compliance we need to gain an understanding of the non-compliance and the possible effect 
on the financial statements.

Risk assessment questions have been set out below together with responses from management.
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Impact of laws and regulations

Management responseQuestion
• Code of Corporate Governance
• Systems of internal control
• Annual Governance Review
• Monitoring Officer role
• Codes of Conduct
• Financial Regulations
• Contract Procedure Rules
• Counter Fraud, Bribery and Corruption Policy Statement and Strategy
• Whistleblowing Policy

1. How does management gain assurance that all relevant laws 
and regulations have been complied with?

What arrangements does Ribble Valley Borough Council have 
in place to prevent and detect non-compliance with laws and 
regulations?

Are you aware of any changes to the Local Government’s 
regulatory environment that may have a significant impact on 
the Local Government’s financial statements?

Assurance given as part of the Annual Governance Review, where such issues are reviewed
under Core Principle A – Behaving with integrity, demonstrating commitment to ethical
values and respecting the rule of law.

Where relevant, breaches would be reported to members

2. How is the Accounts and Audit Committee provided with 
assurance that all relevant laws and regulations have been 
complied with?

None that are known of3. Have there been any instances of non-compliance or 
suspected non-compliance with laws and regulation since 1 
April 2023 with an on-going impact on the 2023/24 financial 
statements? If so, please provide details

Not aware of any current or potential litigation which could affect the financial statements4. Are there any actual or potential litigation or claims that 
would affect the financial statements? If so, please provide 
details
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Impact of laws and regulations

Management responseQuestion
Claims are identified either by receipt of a claim form or legal letter. All claims are referred to the legal
section who evaluate and put in place arrangements to deal with those claims.

Subrogated claims are referred through the internal audit team (who deal with the council’s insurance) to
the insurers.

Should the need arise we would put a contingent liability or a provision in the accounts dependant on the
nature/certainty/materiality of the item

5. What arrangements does Ribble Valley Borough 
Council have in place to identify, evaluate and 
account for litigation or claims? 

No6. Have there been any reports from other regulatory    
bodies, such as HM Revenues and Customs, which 
indicate non-compliance? If so, please provide 
details
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Related Parties
Matters in relation to Related Parties

Ribble Valley Borough Council are required to disclose transactions with bodies/individuals that would be classed as related parties.  These may 
include:

■ bodies that directly, or indirectly through one or more intermediaries, control, or are controlled by Ribble Valley Borough Council;

■ associates;

■ joint ventures;

■ a body that has an interest in the authority that gives it significant influence over the Local Government;

■ key management personnel, and close members of the family of key management personnel, and

■ post-employment benefit plans (pension fund) for the benefit of employees of the Local Government, or of any body that is a related 
party of the Local Government.

A disclosure is required if a transaction (or series of transactions) is material on either side, i.e. if a transaction is immaterial from the [type of 
body]’s perspective but material from a related party viewpoint then the Local Government must disclose it.

ISA (UK) 550 requires us to review your procedures for identifying related party transactions and obtain an understanding of the controls that you 
have established to identify such transactions. We will also carry out testing to ensure the related party transaction disclosures you make in the 
financial statements are complete and accurate. 
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Related Parties

Management responseQuestion
None identified at this stage of the closedown process. Once the financial year has been closed a 
thorough review of transactions against declarations will be undertaken to confirm that this is the case

1. Have there been any changes in the related 
parties including those disclosed in Ribble Valley 
Borough Council’s 2023/24 financial statements? 
If so please summarise: 
• the nature of the relationship between these 

related parties and Ribble Valley Borough 
Council

• Whether Ribble Valley Borough Council has 
entered into or plans to enter into any 
transactions with these related parties

• the type and purpose of these transactions 
Officer and Member disclosure forms completed. These are reviewed against in year transactions as 
part of the statement of accounts process.

Declarations of interest are also sought from members at meetings and this is minuted.

2. What controls does Ribble Valley Borough 
Council have in place to identify, account for and 
disclose related party transactions and 
relationships?

Steps are taken to ensure that any transactions where an interest had been declared did not involve the 
relevant officer or member.

3. What controls are in place to authorise and 
approve significant transactions and arrangements 
with related parties?

Any significant transactions outside of the normal course of business would be considered initially by the 
Council’s Corporate Management Team and then by relevant service committees and if there were 
financial implications outside that already allowed for within the budget, such items would also be 
considered by the Policy and Finance Committee 

4. What controls are in place to authorise and 
approve significant transactions outside of the 
normal course of business?
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Going Concern
Matters in relation to Going Concern

The audit approach for going concern is based on the requirements of ISA (UK) 570, as interpreted by Practice Note 10: Audit of financial 
statements and regularity of public sector bodies in the United Kingdom (Revised 2020). It also takes into account the National Audit Office's 
Supplementary Guidance Note (SGN) 01: Going Concern – Auditors’ responsibilities for local public bodies.

Practice Note 10 confirms that in many (but not all) public sector bodies, the use of the going concern basis of accounting is not a matter of 
significant focus of the auditor’s time and resources because the applicable financial reporting frameworks envisage that the going concern basis 
for accounting will apply where the body’s services will continue to be delivered by the public sector. In such cases, a material uncertainty related 
to going concern is unlikely to exist. 

For this reason, a straightforward and standardised approach to compliance with ISA (UK) 570 will often be appropriate for public sector bodies. 
This will be a proportionate approach to going concern based on the body’s circumstances and the applicable financial reporting framework. In 
line with Practice Note 10, the auditor’s assessment of going concern should take account of the statutory nature of the body and the fact that the 
financial reporting framework for local government bodies presume going concern in the event of anticipated continuation of provision of the 
services provided by the body. Therefore, the public sector auditor applies a ‘continued provision of service approach’, unless there is clear 
evidence to the contrary. This would also apply even where those services are planned to transfer to another body, as in such circumstances, the 
underlying services will continue. 

For many public sector bodies, the financial sustainability of the body and the services it provides are more likely to be of significant public 
interest than the application of the going concern basis of accounting. Financial sustainability is a key component of value for money work and it 
is through such work that it will be considered. 
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Going Concern

Management responseQuestion
The council have a sound system of financial management in place, which includes work through 
the Budget Working Group and regular reporting to service committees. All committee decisions 
include risk assessments which include financial and legal considerations.

1. What processes and controls does management have 
in place to identify events and / or conditions which may 
indicate that the statutory services being provided by 
Ribble Valley Borough Council will no longer continue?

No2. Are management aware of any factors which may 
mean for Ribble Valley Borough Council that either 
statutory services will no longer be provided or that 
funding for statutory services will be discontinued? If so, 
what are they?

Ribble Valley Borough Council expect to continue to deliver them for the foreseeable future3. With regard to the statutory services currently 
provided by Ribble Valley Borough Council, does Ribble 
Valley Borough Council expect to continue to deliver 
them for the foreseeable future, or will they be delivered 
by related public authorities if there are any plans for
Ribble Valley Borough Council to cease to exist?

Yes

Yes

4. Are management satisfied that the financial reporting 
framework permits Ribble Valley Borough Council to 
prepare its financial statements on a going concern 
basis? Are management satisfied that preparing financial 
statements on a going concern basis will provide a 
faithful representation of the items in the financial 
statements?
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Accounting estimates
Matters in relation to accounting estimates

ISA (UK) 540 (Revised December 2018)  requires auditors to understand and assess a body’s internal controls over accounting estimates, 
including:

• The nature and extent of oversight and governance over management’s financial reporting process relevant to accounting estimates;

• How management identifies the need for and applies specialised skills or knowledge related to accounting estimates;

• How the body’s risk management process identifies and addresses risks relating to accounting estimates;

• The body’s information system as it relates to accounting estimates; 

• The body’s control activities in relation to accounting estimates; and

• How management reviews the outcomes of previous accounting estimates.

As part of this process auditors also need to obtain an understanding of the role of those charged with governance, which is particularly important 
where the estimates have high estimation uncertainty, or require significant judgement. 

Specifically do Audit Committee members:

• Understand the characteristics of the methods and models used to make the accounting estimates and the risks related to them;

• Oversee management’s process for making accounting estimates, including the use of models, and the monitoring activities undertaken by 
management; and

• Evaluate how management made the accounting estimates?

We would ask the Audit Committee to satisfy itself that the arrangements for accounting estimates are adequate. 
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Accounting Estimates - General Enquiries of Management
Management responseQuestion

• Pensions Liability

• Property, Plant and Equipment Valuations

1. What are the classes of transactions, events and 
conditions, that are significant to the financial 
statements that give rise to the need for, or changes in, 
accounting estimate and related disclosures?

Material items of income and expenditure are initially flagged for consideration to assess if there have been, 
or needs to be, any element of estimation. The materiality of this is then assessed against the likelihood of 
valuation fluctuation.

2. How does the Local Government’s risk management 
process identify and address risks relating to accounting 
estimates?

Latest best practice is followed where relevant when making any estimation. In a number of areas guidance 
is sought from external advisors and their expertise is followed – subject to any challenge we may make on 
assumptions that they may make.

3. How does management identify the methods, 
assumptions or source data, and the need for changes 
in them, in relation to key accounting estimates?

Where a clear fixed outcome is possible to be identified, the estimation and outturn position are compared 
and used to help assist in any future estimations

4. How do management review the outcomes of 
previous accounting estimates?

The accounts closedown process is not yet at a stage to adequately answer this question, however, no 
changes planned at this stage. 

5. Were any changes made to the estimation processes 
in 2023/24 and, if so, what was the reason for these?
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Accounting Estimates - General Enquiries of Management
Management responseQuestion

If the necessary in-house skills are not held by the council, external specialists would be sought. 6. How does management identify the need for and 
apply specialised skills or knowledge related to 
accounting estimates?

The reasonableness of any estimations provided is always checked and challenged with the provider where 
relevant.

Relevant qualifications are sought to ensure that the person or persons are able to provide what is 
requested.

7. How does the Local Government determine what 
control activities are needed for significant accounting 
estimates, including the controls at any service 
providers or management experts? 

Reference made to the organisation and their ability to provide what is required. 8. How does management monitor the operation of 
control activities related to accounting estimates, 
including the key controls at any service providers or 
management experts? 

Discussion with the S151 officer, for all material items, particularly in areas where there is a high level of 
uncertainty.

Best fit estimation techniques are discussed and agreed.

External advice sought where needed – ie asset and pension valuations

9. What is the nature and extent of oversight and 
governance over management’s financial reporting 
process relevant to accounting estimates, including:
- Management’s process for making significant 

accounting estimates
- The methods and models used
- The resultant accounting estimates included in the 

financial statements.
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Accounting Estimates - General Enquiries of Management

Management responseQuestion
No10. Are management aware of any transactions, 

events, conditions (or changes in these) that may 
give rise to recognition or disclosure of significant 
accounting estimates that require significant 
judgement (other than those in Appendix A)? If so, 
what are they?

Assurances from suitably qualified and experienced staff and confidence in the skills of external experts 
following any relevant challenge and queries.

11. Why are management satisfied that their 
arrangements for the accounting estimates, as 
detailed in Appendix A, are reasonable?

Details are provided within the statement of accounts and clearly identified to members prior to approval.12. How is the Accounts and Audit Committee 
provided with assurance that the arrangements for 
accounting estimates are adequate ?
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Appendix A Accounting Estimates

Has there 
been a
change in 
accounting
method in 
year?

Underlying assumptions:
- Assessment of degree of uncertainty
- Consideration of alternative 

estimates

Whether 
management 
have used an 
expert

Controls used to 
identify estimates

Method / model used to 
make the estimate

Estimate

None plannedValuations are compiled by a professional 
external valuer using professionally recognised 
basis

External Valuer
Lea Hough and 
Co Chartered 
Surveyors

Direct involvement in 
revaluation process and 
engagement of experts by 
Head of Financial Services

Use of external valuerLand and 
buildings 
valuations

None plannedThe main assumption in the depreciation is the 
useful life of the asset.

Property assets have their useful life estimated 
by our expert valuer

Set PolicyBased on previously identified 
asset lives from the prior year 
valuations 

Depreciation

None plannedDetailed information to support calculations 
and assumptions used is provided by the 
actuary based on data submitted by the 
employer.

The only cause of uncertainty is the impact of 
the current economic climate on financial 
markets

External Actuary
Mercers

Use of external actuaryValuation of 
defined benefit 
net pension fund 
liabilities

None plannedThere are no borrowingsFor Debtors and Creditors, fair 
value is taken to be the invoiced 
amount

Fair value 
estimates
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Appendix A Accounting Estimates

Has there 
been a
change in 
accounting
method in 
year?

Underlying assumptions:
- Assessment of degree of uncertainty
- Consideration of alternative 

estimates

Whether 
management 
have used an 
expert

Controls used to 
identify estimates

Method / model used to 
make the estimate

Estimate

None PlannedUncertainty due to variance in appeal 
decisions

NoCalculated based on past 
experience, where this is available

Provisions-
NDR Appeals

None PlannedN/a at this stageAccruals (if 
any are 
material)

None PlannedImpact of the current economic climate on 
financial markets

Past experienced 
losses/impairments

Also, stepped impairment rates 
based on debt age

Credit loss and 
impairment 
allowances
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 RIBBLE VALLEY BOROUGH COUNCIL 
REPORT TO ACCOUNTS AND AUDIT COMMITTEE 

    
 meeting date:  14 FEBRUARY 2024 
 title: INTERNAL AUDIT PROGRESS REPORT – FEBRUARY 2024 
 submitted by:  DEPUTY CHIEF EXECUTIVE AND DIRECTOR OF RESOURCES 
 principal author: INTERNAL AUDIT MANAGER 
 
1 PURPOSE 

1.1 The purpose of this report is to provide an update to the Accounts and Audit Committee in 
respect of progress made in delivery against 2023/24 Internal Audit Plan.  It brings to your 
attention, matters relevant as members of the Committee and provides a summary of internal 
audit activity which is a requirement of the Public Sector Internal Audit Standards (PSIAS).   

1.2 Detailed reports and relevant findings, recommendations and agreed actions have been 
provided to lead officers within the Council and are available to committee members upon 
request.  This report covers the period December 2023 to January 2024. 

1.3 Relevance to the Council’s ambitions and priorities: 

Corporate priorities – the Council seeks to maintain critical financial management and 
controls and provide efficient and effective services. 

Other considerations – As defined in the Public Sector Internal Audit Standards (PSIAS) and 
the Accounts & Audit Regulations 2015, the Council “must undertake an effective internal 
audit to evaluate the effectiveness of its risk management, control and governance 
processes, taking into account public sector internal audit standards”.   

2 KEY MESSAGES & ISSUES 

2.1 Since the last meeting of the Accounts and Audit Committee, the following areas have been 
a key focus: 

Review Title Members Allowances 

Assurance Opinion High Assurance 

Overall Objective 

To provide assurance that claims are completed in full, in accordance 
with the Members Allowances Scheme, paid accurately and timely, 
and published appropriately. 

Members of the Council are currently able to claim a basic allowance, 
special responsibility allowance (where relevant), dependent carers 
allowance, travel and subsistence.  Such payments totalled £253k in 
2022/23. 

Recommendations/ 
Risk Rating 

Critical High Medium Low 

0 0 0 2 

INFORMATION
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Findings Summary 

The Council’s Members’ Allowance Scheme was approved by Full 
Council in July 2023; as recommended by the Independent 
Remuneration Panel and Policy & Finance Committee.  The 
Independent Remuneration Panel was established by the Council to 
undertake the four-yearly review in accordance with the Local 
Authorities (Members Allowances) (England) Regulations 2003.  Its 
aim was to review the existing scheme; recognising the roles, duties 
and responsibilities of Members, consideration of the values of 
allowances paid and to whom they may be paid.  The Panel 
concluded that the Members’ Allowance Scheme in operation was a 
fair reflection of the Councillor duties and responsibilities.  It 
recommended that due to the change in political make-up of the 
Council and the additional demands and responsibilities on group 
leaders, that the Special Responsibility Allowance be amended to 
include an allowance for the leader of each political group. 

The audit focused on the allowances paid since the May 2023 local 
election.  It found that the controls in place were robust, designed 
well and operated effectively.  Sample testing took place in relation 
to payments for basic allowances, special responsibility allowances, 
travel and subsistence.  Two low risk recommendations have been 
made in relation to the claiming of travel expenses to outside body/ 
organisation meetings and publicising the detailed Members’ 
allowances on the Council’s website to ensure full transparency. 

 

2.4 Annex A provides a summary of the profiled delivery of the 2023/24 Internal Audit Plan.  The 
following reviews are in progress; the findings of which will be reported as per the suggested 
delivery: 

 Council Tax – draft report 

 National Non-Domestic Rates – draft report 

 Emergency Preparedness – draft report 

 Commercial Waste – draft report 

 Sickness Absence Management – fieldwork completed 

 Housing Benefits – fieldwork 

 Key Performance Indicators - fieldwork 

 Safeguarding – fieldwork 

 Procurement - fieldwork 

 UK Shared Prosperity Fund - fieldwork 
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 Key Financial Controls – planning 

 Climate Change – planning 

 Markets - planning 

Investigations 

2.5 There has been one referral made within the period which remains an open investigation. 

3 LIMITATIONS 

3.1 The matters raised in this report are only those which came to our attention during our internal 
audit work and are not necessarily a comprehensive statement of all the weaknesses that 
exist, or of all the improvements that may be required. Whilst every care has been taken to 
ensure that the information in this report is as accurate as possible, based on the information 
provided and documentation reviewed, no complete guarantee or warranty can be given with 
regards to the advice and information contained herein. 

3.2 Our work does not provide absolute assurance that material errors, loss or fraud do not exist. 
Responsibility for a sound system of internal controls and the prevention and detection of 
fraud and other irregularities rests with management and work performed by internal audit 
should not be relied upon to identify all strengths and weaknesses in internal controls, nor 
relied upon to identify all circumstances of fraud or irregularity. 

3.3 Effective and timely implementation of our recommendations by management is important for 
the maintenance of a reliable internal control system. Reports are prepared for your sole use 
and no responsibility is taken by the auditors to any director or officer in their individual 
capacity. No responsibility to any third party is accepted as the report has not been prepared 
for, and is not intended for, any other purpose. 

4 CONCLUSION 

4.1 A further report has been issued since the last meeting, giving High assurance for Members 
Allowances. There are currently 13 audits where work of varying degrees is being undertaken. 
There has been one referral for investigation, and this remains an open investigation. 
Progress and coverage on the audit plan is good and will enable a sound audit opinion to be 
formed at the end of the financial year. 

 
INTERNAL AUDIT MANAGER DEPUTY CHIEF EXECUTIVE AND 
DIRECTOR OF RESOURCES 
 
AA3-24/RP/AC 
14 FEBRUARY 2024
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2023/24 – Internal Audit Output Delivery 

Review  Status/ Scheduled Assurance Level 

2022/23 c’fwd reviews (contributing to the 2023/24 Opinion) 

Disabled Facilities Grant Final Report Substantial 

Key Financial Systems Final Report Substantial 

Payroll Final Report Substantial 

Electoral Registration Planning  

2023/24 reviews 

Chief Executive’s 

Emergency Preparedness Draft Report   

Key Performance Indicators Fieldwork  

Records Retention Management Q4  

Climate Change Planning  

Community Services 

Commercial Waste Management Draft Report   

Safeguarding Fieldwork  

Car Parking & Enforcement Q4  

Markets Planning  

Ribblesdale Pool Q4  

Resources 

Housing Benefits Fieldwork  

Council Tax Draft Report   

National Non-Domestic Rates (NNDR) Draft Report   

Sickness Absence Management Fieldwork completed  

ICT Audit – scope tbd Q4  

Member Allowances Final Report  High 

Treasury Management Final Report High 

Mandatory Training Q4  

Procurement Fieldwork  

Biodiversity Net Gain (BNG) 

Changing Places 

UK Shared Prosperity Fund (UKSPF) 

Completed 

Completed 

Fieldwork 

Conditions Met 

Conditions Met* 

Ongoing 

Budgetary Control Q4  

Key Financial Controls Planning  

ANNEX A

*project delivery risks reported as part of the briefing note 
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Review  Status/ Scheduled Assurance Level 

Economic Development & Planning 

Tourism & Events Q4  

Governance, Risk Management, Follow Up & Contingency 

Risk Management  Q1 – Q4 Continuous 

Follow Up Q2/ Q4 Q2 completed 

Contingency As required 

Planning & Reporting 

PSIAS self-assessment Completed N/A 

Investigations As required – one open investigation. 
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 RIBBLE VALLEY BOROUGH COUNCIL 
REPORT TO ACCOUNTS AND AUDIT COMMITTEE 

    
 meeting date:  14 FEBRUARY 2024 
 title: INTERNAL AUDIT UPDATE – UK SHARED PROSPERITY FUND (UKSPF) 
 submitted by:  DEPUTY CHIEF EXECUTIVE AND DIRECTOR OF RESOURCES 
 principal author: INTERNAL AUDIT MANAGER 
 
1 PURPOSE 

1.1 The purpose of this progress report is to provide an update to the Accounts and Audit 
Committee relating to the internal audit review of the UK Shared Prosperity Fund (UKSPF).   

1.2 Relevance to the Council’s ambitions and priorities: 

 To ensure a well-managed Council providing efficient services based on identified 
customer needs. 

 To sustain a strong and prosperous Ribble Valley. 

 To help make people’s lives safer and healthier. 

 To protect and enhance the existing environmental quality of our area. 

2 KEY MESSAGES 

2.1 The UKSPF was launched by the Department for Levelling Up, Housing and Communities 
(DLUHC). Ribble Valley Borough Council has been allocated £1,967,754 (plus capacity 
funding) over the three-year funding period (2022/23 to 2024/25).  The DLUHC approved the 
Council’s Investment Plan on the 5th December 2022 with funding allocations as follows: 

Allocation 

2022/23 (£) 

Allocation 

2023/24 (£) 

Allocation 

2024/25 (£) 

Capital Revenue Capacity 
477,610 1,251,339 

189,000 49,805 20,000 

 

2.2 The release of payments for the financial year 2023/24 and 2024/25 is dependent on the 
submission of a Statement of Grant Usage for 2022/23 and 2023/24 spend and corresponding 
reporting and monitoring returns. 

2.3 The overall objective of the internal audit review is to provide assurance that to the best of 
our knowledge and belief, and having carried out appropriate investigations and checks, the 
conditions attached to UKSPF are complied with.  The audit is focussing on the following sub-
objectives: 

 Expenditure – expenditure to date is valid, accurate, timely and made in accordance 
with conditions of the funding. 

INFORMATION
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 Procurement – rules applied are in accordance with the Public Contracts Regulations 
2015, and the Council’s local procurement procedures as included in the Constitution. 

 Risk Management – risks have been identified, managed and reported in line with 
expectations. 

 Performance & Reporting – reports (both internal and external) are accurate and 
reflect the current position. 

2.4 The DLUHC has set out the requirements of the funding for all local authorities delivering the 
UKSPF.  This is in relation to (but not exhaustive of) reporting and performance, evaluation 
and equality.  The following links provide more detail in relation to key aspects of the audit 
and have formed the basis of our review: 

 Assurance & Risk – UK Shared Prosperity Fund - Assurance & Risk 

 Procurement - UK Shared Prosperity Fund - Procurement 

2.5 A detailed report and relevant findings, recommendations and agreed actions will be agreed 
with lead officers within the Council and Members will be provided with assurances following 
completion. 

3 CONCLUSION 

3.1 The Council has been awarded substantial grant funding under UKSPF. As would be 
expected, the government have stringent requirements around the management and use of 
these resources, applying to this council and any onward awarded bodies. There are key 
controls that the council must ensure are in place and the audit will help provide assurances 
around their operation. Returns will ultimately need to be approved by the Council’s S151 
Officer. 

 
INTERNAL AUDIT MANAGER DEPUTY CHIEF EXECUTIVE AND 
DIRECTOR OF RESOURCES 
 
AA4-24/RP/AC 
14 FEBRUARY 2024 
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